Skyward Family Access
Online Registration for 2014-15

These step-by-step instructions will walk you through the process of getting your student(s)
ready to return to school in the fall.

Registration Steps:

1. Login to Skyward Family Access from the White Oak ISD homepage (www.woisd.net).
Hover over the Resources tab, then click on For Parents. Click on the Skyward Family
Access link to open the Family Access login page. Use your confidential username and
password to login. Note: Only a parent in the first family may complete the Online
Registration process.

2. The following screen will appear. To enter Online Registration, you may click the link(s)
titted “Go to Online Registration for (student name)”. Or you may click on Online
Registration at the left of the page. A drop-down menu will open where you can choose
which of your children you are registering. The complete registration process must be
done for each child.
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Family Access

SKYWAR n' All Students = nmstrictLinks
Ry |
- Upcoming Events Calendar
Home
Online (it Post a message Today, Wed Jun 18, 2014
Registration Online Registration
opens for 2014-15
Ethnicity/Race WHITE OAK PRIMARY
Online Registration is now open until 06/18/2014 o
Calendar Today, Wed Jun 18, 2014
Online Registration at WHITE OAK PRIMARY for the 2014-2015 school year is now
Online Registrati
Gradebook open, yet has not been completed for PRI TEST. N ioscs Tor 2014.15
Attendance Go to Online Registration for PRI TEST _ ALY
Today, Wed Jun 18, 2014
Student Info " . i o
Online Registration is now open until 06/18/2014 o Online Registration
Schedule opens for 2014-15
Online Registration at WHITE OAK INTERMEDIATE SCHOOL for the 2014-2015 school WHITE OAK INTERMEDIATE SCHOOL
Discipline year is now open, yet has not been completed for INT TEST.
Test Sco Go to Online Registration for INT TEST _ Today, Wed Jun 18, 2014
o= fes Online Registration
Activiti No messages were found. closes for 2014-15
GIVIIOS To enter Online Registration, you WHITE OAK INTERMEDIATE SCHOOL

may click the link(s) titled "Go to

Student Services . ,
Online Registration for (student

Academic name)". Or you may click on Online
History Registration at the left of the page.

_ A drop-down menu will open where
Portfolio you can choose which of your
Health Info children you are rggistcring. The

complete registration process must
Login History be done for each child.
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3. Steps 1a - 1f of Online Registration are to Verify Student Information. This step is broken
down into six different sections. Be sure to complete each step. Information can be changed
or added by clicking in the boxes and typing the correct information. Grayed-out fields are

not editable.
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Home

Online
Registration

Ethnicity/Race
Calendar
Gradebook
Attendance
Student Info
Schedule
Discipline

Test Scores
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Student Services

Academic
History

Online Registration

INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015) Student's Name

Step 1a. Verify Student Information: Student Information
Verify and edit information in Steps 1a-1f. Uneditable fields are grayed out.

When you complete each screen, check the box *| have completed this step”
and click the "Next Step” box which saves the information.

To add or delete the names and phone numbers of people who have
permission to pick up your child, please do so under EMERGENCY

CONTACTS.

The HEALTH INFORMATION in step 1fis "Read Only™. If you need to add
notes or make changes to this information, please contact the campus nurse.

General Information
First: |INT TEST
Last: STUDENT
*Birthday: |01/01/2005 |[:7]
Language: |ENGLISH

Home Phone: |(903)

111-1111 | Ext
Ext:

Ext:

MOTHER TEST

Make any

necessary changes

to information.

Middle:
Suffix:

Gender: | Male

Race: |\WHITE/NON HISP

My Account Contact Us Exit

u District Links

1. Verify Student Information

b. Family Address
c. Family Information
d. Emergency Information
e. Emergency Contacts
f. Health Information
2. Verify Ethnicity/Race
3. Health History
4. Technology User Agreement
5. Handbook/Code of Conduct
6. Electronic Device
7. Corporal Punishment
8. Military Connected
9. Foster Care

10. FERPA

4. To view information to help you decide how to share your student’s directory information,
click on the ? beside “Allow Publication of Student’s Name for”. Make any desired changes.

UL LITLUUIIL UG VLG

Activities Language: ENGLISH Race: \WHITE/NON HISP = | Dunich
L 1t
Student Set  Help Information @ ;
Academic The "Military Use" flag is used to exclude student information from being sent to military recruiters.
Ly The "Higher Ed Use" flag is used to exclude student information from being sent to institutions of higher education.
Portfolio The "Public Use" flag is used to exclude student information from being sent outside the school district (such as product and service vendors *igrant)
or newspapers and other media).
Health Info
The "District Use" flag is used to exclude student information from use within the school district. R Form
Login Histol + 2
The "Local Use" flag is used to exclude student information from within the school district like yearbooks, photographs and sports information. unch Form
This includes rosters, programs or articles where students' directory information is identified.
y . ; Registration
Click on ? to get information to help you
in deciding how to share your student's = == [ Nexts: |
Allow Publication of Student's Name for: directory information. peous op -

Military Use: | Yes + |

District Use: | Yes + |

Higher Ed Use: | Yes *

Local Use: | Yes +

Public Use: | Yes +

(CJ I have completed this step

| Close and Finish Later |




5. Be sure to click in the box beside “I have completed this step” before clicking the “Next Step”
button. Clicking the “Next Step” button saves any changes or additions made. You will need

to do this for each step throughout the whole Online Registration process in order to save
each step.

Portfolio School Email: Home Email: 11. Family Survey (Migrant)
Health Info Birth County: 12. Bus Form
Login History Birth State: | . 13. Demographic AGR Form
Birth Country: 14. Free/Reduced Lunch Form
15. Complete Online Registration
Allow Publication of Student's Name for: Previous Step | | NextStep |
Military Use: | Yes 4 | Higher Ed Use: | Yes 3 Public Use: [ Yes # | | Close and Finish Later |
District Use: | Yes + | Local Use: | Yes 3

— Click Next
Be sure to click in the Step to save
box to check that you [JJ1 have completed this step information
have completed each d go th

(*) Indicates a required field. step and 9o e

. next step.




6. A description can be found in the marked area shown below for each step of Online
Registration. Follow the instructions for each step as you progress through the registration
process.
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MOTHER TEST My Account Contact Us Exit

Family Access

4 . B
SKYWARD INT TEST STUDENT A description is found in this n District Links
area of each step of the
Online Registration Online Registration process
Home along with instructions on how
INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015) to complete that step.
on“;:ratlon Step 2. Verify Ethnicity/Race 1. Verify Student Information
9 This is a two-part step. (Step 1) After reviewing the letter, click Continue. (Step 2) Please verify that your child's Student Inf ti
Ethnicity/Race race and ethnicity are correctly recorded. If you need to make a change, check the box next to the correct choice. a. Sludent Information
eck the box "I have completed this step” and click the Next Step button to save. : i
Check the box "I h leted this step” and click the Next Step b b. Family Address

Calendar c. Family Information

Dear Parent or Guardian: Y

d. Emergency Information

CGradebook E;\ery school districttihs required Lo rtﬁpofrl éo thle Department g; Ecli)ucation eachf)ée:r studerg data by race and gency

ethnicity categories that are set by the federal government. The Department of Education does not report X
Attendance individual student data to the federal government but does report the total number of students in various e. Emergency Contacts

categories in each school. These reports help us keep track of changes in student enroliments and ensure f. Health Information
Student Info that all students receive the education programs and services to which they are entitied. i

The federal government recently changed the reporting categories for student data. As a result, you have the Z:Vorily Etmicity/RacS
Schedule opportunit%to update the student data for your child. With the new reporting categories, you may now identify 3. Health Histo

)(/Aour child Iy;mr}%gr?(:m(e{mel;\smspargﬁgtm or nxt Hlspanl%Lannoi_)* and by (I)&%or gorﬁ_ ralc:al %roups : ry

— merican Indian/Alaska Native, Asian, Black/African-American, Native Hawaiian/Other Pacific Islander,

Discipline White). Starting with the 2009-2010 school year, all schools will report student data to the Department of 4. Technology User Agreement
— Education using the new categories. 5. Handbook/Code of Conduct

For more information about the student data reporting categories for ethnicity and race, please contact the ) .
Activiti district office. 6. Electronic Device

ivities

Student Services

Sincerely,

Superintendent of Schools

7. Corporal Punishment

8. Military Connected

ﬁ(i?:g?ym'c prem— | 9. Foster Care
10. FERPA
Portfolio ’ )
“ I have completed this step | ! 1- Family Survey (Migrant)
Health Info 12. Bus Form
Login History 13. Demographic AGR Form

14. Free/Reduced Lunch Form

15. Complete Online Registration

 Previous step | |

Next Step

Close and Finish Later |



7. Steps 3 through 13 of Online Registration have links to online forms that you will fill out.
Please fill out all information requested on each form. Save each form, mark that you have
completed that step, and click the Next Step button to move on to the next step.

Online Registration

Home
INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015)

Online Step 3. Health History

Registration

that relate to your student. Make sure to complete the PARENT signature at the bottom.

Instructions for each
step found in this area.

Click on the Health History link below to open the form. Please take the time to fill in all areas of the health form

1. Verify Student Information
a. Student Information
b. Family Address
c. Family Information
d. Emergency Information
e. Emergency Contacts
f. Health Information

2. Verify Ethnicity/Race

3. Health History

Ethnicity/Race

Click Save to save the completed form and return to this screen. Clicking Back will return to this screen without
Calendar saving anything added or changed.

After saving and returning to this screen, check the box "I have completed this step” and click the Next Step button
Gradebook to save.
Attendance Health History HLmk for online form ]
Student Info | have completed this step
Schedule
Discipline

4. Technology User Agreement

8. You can apply for Free/Reduced Lunch in Step 14. This is an optional step. The link on this
page will take you to a website where you will be able to apply for Free/Reduced Lunch.

‘@00
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Family Access Online Registration

. MOTHER TEST
Family Access

SKYWARD INT TEST STUDENT

Online Registration

Home

INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015)
g;‘gg‘:mm Step 14. Free/Reduced Lunch Form

Click the Free/Reduced Lunch Form link below. This will take you to the Meal App Now website for the Food and
Ethnicity/Race Nutrition Department of White Oak ISD.

Login or create an account (if you don't already have one) and follow the instructions on that website to fill outan
Calendar application for Free/Reduced Lunch.

After completing the application process, return to this screen and check the box "I have completed this (optional)
Gradebook step” and click the Next Step button to save.
Attendance I **This is an optional step.** I

Free/Reduced Lunch Form _

Student Info

Contact Us

n District Links

My Account Exit

1. Verify Student Information
a. Student Information
b. Family Address
c. Family Information
d. Emergency Information
e. Emergency Contacts
f. Health Information

2. Verify Ethnicity/Race

Schedule

- |

I have completed this (optional) step |

3. Health History

Discipline
Test Scores
Activities
Student Services

Academic
History

Portfolio
Health Info

Login History

4. Technology User Agreement
5. Handbook/Code of Conduct
6. Electronic Device

7. Corporal Punishment

8. Military Connected

9. Foster Care

10. FERPA

11. Family Survey (Migrant)

12. Bus Form

13. Demographic AGR Form

15. Complete Online Registration

| Previous Step | | NextStep P

\ Close and Finish Later \




9. As you mark “I have completed this step” for each step completed and click the Next Step
button, you will notice that the steps you have finished are checked as shown below. Note: If
you are interrupted while working on Online Registration for your student, you can click the
Close and Finish Later button. You will get a message that you have not completed Online
Registration for your student and that your changes have been saved. The next time you
login to Skyward Family Access and go to Online Registration, it will take you to where you
left off in the registration process.

Family Access Online Registration

Completed steps are

& https://skyward.iscorp.com/scripts /wsisa.dll/WService=wseduwhiteoaktx/sfonlinereg001.w checked as they are

Online Registration finished.
Home
INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015)
Online . Step 3. Health History 1. Verify Student Information
L—J’ Click on the Health History link below to open the form. Please take the time to fill in all areas of the health form Completed 06/19/2014 3:00pm
o that relate to your student. Make sure to complete the PARENT signature at the bottom. R
Ethnicity/Race a. Student Information
Click Save to save the completed form and return to this screen. Clicking Back will return to this screen without -
Calendar saving anything added or changed. b. Family Address
After saving and returning to this screen, check the box "I have completed this step” and click the Next Step button "c. Family Information
Gradebook to save.
d. Emergency Information
Attendance i ,
Health History e. Emergency Contacts
Student Info I have completed this step ’f. Health Information
Schedule 2. Verify Ethnicity/Race
,Comple(ed 06/19/2014 3:00pm

Discipline III Hiat

Test Scores 4. Technology User Agreement

Activities 5. Handbook/Code of Conduct

c 6. Electronic Device
Student Services

7. Corporal Punishment

Academic
History 8. Military Connected
. 9. Foster Care
Portfolio
10. FERPA
Health Info 11. Family Survey (Migrant)
Login History 12. Bus Form

13. Demographic AGR Form

If interrupted while working
on Online Registration, you
can click Close and Finish
Later. When you log back in,
you can pick up where you
left off. [ Close and Finish Later

14. Free/Reduced Lunch Form

15. Complete Online Registration

Previous Step | | Next Step




10. Click on Step 15 - Complete Online Registration. The screen below will open showing all
steps complete and the date and time each was completed.

@00
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Family Access Online Registration %

. " MOTHERTEST My Account | ContactUs | Exit
/-—- Family Access
SKYWARD INT TEST STUDENT n[)ismm Links
Online Registration
INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015) Print

1. Verify Student Information

Step 15. Complete Online Registration
’Completed 06/19/2014 3:23pm

By completing Online Registration, you are confirming that the Steps below have been finished.
Are you sure you want to complete Online Registration for INT TEST?

11

;)
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Ethnicity/Race /a. Student Information
’ ’
Calendar Review Online Registration Steps 2R
’ ) )
Gradebook Step 1) Verify Student Information Completed 06/19/2014 3:23pm !'c. Family Information
No Requested Changes exist for Step 1. 7d. Emergency Information
Attendance Step 2) Verify Ethnicity/Race Completed 06/19/2014 3:23pm /e. Emergency Contacts
Student Info No Requested Changes exist for Step 2. T
Step 3) Health History Completed 06/19/2014 3:47pm ) .
Schedule Step 4) Technology User Agreement Completed 06/19/2014 3:47pm 2. Verify Ethnicity/Race
TR Step 5) Handbook/Code of Conduct Completed 06/19/2014 3:49pm Completed 06/19/2014 3:23pm
Lt Step 6) Electronic Device Completed 06/19/2014 3:49pm 3. Health History
Test Scores Step 7) Corporal Punishment Completed 06/19/2014 3:50pm / Completed 06/19/2014 3:47pm
. Step 8) Military Connected Completed 06“9':2014 3:50pm 4. Technology User Agreement
Activities Step 9) Foster Care Completed 06/19/2014 3:51pm / Completed 06/19/2014 3:47pm
Step 10) FERPA Completed 06/19/2014 3:51pm
Student Services Step 11) Family Survey (Migrant) Completed 06/19/2014 3:52pm 5. Handbook/Code of Conduct
Academic Step 12) Bus Form Completed 06/19/2014 3:53pm (EEm R R Sy
History Step 13) Demographic AGR Form Completed 06/19/2014 3:54pm 6. Electronic Device
Step 14) Free/Reduced Lunch Form Completed 06/19/2014 3:54pm " Completed 06/19/2014 3:49pm
Feils 7. Corporal Punishment
Health Info Guardian Name: MOTHER TEST Guardian Address: 100 ROUGHNECK WAY / Completed 06/19/2014 3:50pm
WHITE OAK, TX 75693
. . 8. Military Connected
Login History 7 Completed 06/19/2014 3:50pm

9. Foster Care
/ Completed 06/19/2014 3:51pm

10. FERPA
" Completed 06/19/2014 3:51pm

q‘ Submit Online Registration |

Click the Submit Online Registration button. The screen below
will open telling you that Online Registration was successfully completed and submitted for
this student. There are also options to “Go back to review completed steps” or to “Mark
Online Registration as not completed and make changes”.

o o

Family Access "

MOTHER TEST

. My Accoumm VContact Us Exit
Family Access

SKYWARD INT TEST STUDENT n District Links
Home INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015)
Online -j/fOnIine Registration was successfully completed and submitted to the district for INT TEST on Thu Jun 19, 2014 4:02pm by MOTHER TEST.
Registration

e —| Go back to review completed steps
Ethnicity/Race Mark Online Registration as not completed and make changes
Calendar
Gradehook



12. If you have more than one child enrolled in White Oak ISD, the Online Registration process
will have to be completed for each child. After completing Online Registration for your first
child, click on the Online Registration tab to the left of the screen. A drop-down will open for
you to click your student for whom Online Registration needs to be completed. Click on
that child’s name and Online Registration will open. Follow these instructions from the
beginning for that child.
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. MOTHER TEST My Account Contact Us Exit
Family Access

SKYWARD INT TEST STUDENT uDistrictLinks
Home I INT TEST (WHITE OAK INTERMEDIATE SCHOOL 2014-2015)
1
0 ' ., o WHITE OAK PRIMARY Click on remaining submitted to the district for INT TEST on Thu Jun 19, 2014 4:02pm by MOTHER TEST.
Rl ® priTEST student to complete
- A . ) .

Ethnicity/Race PTAL T Online Registration. Jq changes
Calendar

WHITE OAK INTERMEDIATE SCHOOL
Gradebook 8 INTTEST Online Reglstrat_lon

2014-2015 completed for this student.
Attendance e

Completed Thu Jun 19, 2014 4:02pm by MOTHER TEST

Student Info

View History = View Unread Denials

Schedule
Discipline

Test Scores
Activities
Student Services

Academic
History

Portfolio

Hoalth Infa

Online Registration will open for all campuses beginning on July 28, 2014. Online
Registration must be completed before teacher placement/schedules will be given at In Person
Registration. At least one parent must attend In Person Registration on August 6 (8:30 AM
- 4:30 PM) or August 7 (8:30 AM - 4:30 PM).

In Person Registration will be much quicker if Online Registration is completed before
In Person Registration. However, Primary and Intermediate campuses will provide computers
at In Person Registration in order to accommodate parents without computer access.

Proof of Residency documentation must be presented at In Person Registration in order
to complete the registration process. Acceptable forms of Proof of Residency are:
Property Tax Receipts or Statements, Current Lease or Buyer Agreement, Current Utility Bill.



